National Registry Program Director
Creating a New BLS Education Program

Program Directors are responsible for validating the competency of candidates seeking National EMS
Certification. While titles may vary slightly by state, i.e. Program Coordinator or Course Coordinator,
Program Directors are responsible for verifying successful course completion for all certification levels. In
order to verify course completion for candidates, Program Directors must be associated with an EMS
education program which has been verified within the National Registry system.

Here’s how to do it:

To Request Authorization of a New EMS Education Program:

1. Login with your user name and password.

2. Under "My Current Role", select Program Director.

e The instructions for how to add the Program Director role to existing account are found on the
INFORMATION FOR: PROGRAM DIRECTOR page on NREMT.org. A link to the page can be found in the
footer of the website.

3. Click on the Account Settings button on the left-side menu.

4. Under the Program Director 0 _ ‘ o
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Education Program. New Program:

Click here to complete an elecironic reguest form for am EMS Education Program which is not currently listed in the NREMT

database as an authorized program.

Request Authorization of an EMS Education Program

Existing Program:

Click here to associate yourself with an EMS Education Program that already exisits in the NREMT database and is currently

authorized by your State EMS office to conduct EMS education.
Associate yourself with an Existing EMS Education Program

6. Complete the electronic form, read the attestation statement, then click the Submit button.

7. After you submit the New EMT Program Request Form, it will be sent to your State Office of EMS for
review and approval. Upon approval the requestor will be listed as the Program Director for the new

program.

8. To view the status of an EMS Education Program Authorization Request, select Status of EMS
Education Program Authorization Request, under Program Director Settings.



